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Smoke-free policy
Purpose

This policy aims to protect all employees, workers, service users, customers and visitors from second hand smoke. Hastings Borough Council recognises its duty to provide its employees with a safe and healthy working environment; it also acknowledges the significant evidence of the effect of smoking and passive smoking on health.

In recognition of the above the Council has a standard policy on smoking in workplaces that will apply equally to employees, elected members and visitors conforming to the requirements of the Smoke-free (Premises and Enforcement) Regulations 2006, smoke-free (Exemptions and Vehicles) Regulations 2007, and other related legislation. A total ban on all indoor smoking at work has been in place since 1 October 1993.

The Council is responsible for enforcing Smoke-Free legislation in all workplaces, public vehicles, work vehicles and public premises (such as buildings) in the Borough which are enclosed or substantially enclosed.

You should not smoke in: -

Smoking includes smoking substances other than tobacco. It also includes being in possession of lit tobacco or of any other lit substance in a form in which it could be smoked. The law does not only apply to cigarettes but also to pipes, cigars and water pipes. Smoking is strictly prohibited on all parts of the Council’s premises, including

· Offices-whether single occupancy or shared

· Reception areas

· Meeting rooms

· Staff/rest rooms

· Lifts

· Corridors

· Stairways

· Toilets

· Storage areas

· Kitchen areas

· Entrances or anywhere on Council premises

· Other working areas such as the Museum

· Any area where No Smoking signs are displayed

· Any area where a special safety or health hazard might arise, regardless of whether it is inside or outside a building

· Council owned vehicles  - this also includes leased vehicles or privately owned vehicles used for work when there are passengers in the car. This applies even if the car is stationary.

Smoking areas

Individuals who wish to smoke may do so outside the building, well away from any access points, doors or windows, in their own time. 

Electronic cigarettes

Hastings Borough Council acknowledges that some employees may wish to make use of electronic cigarettes ("e-cigarettes") in the workplace, particularly as an aid to giving up smoking. E-cigarettes are battery-powered products that release a visible vapour that contains liquid nicotine that is inhaled by the user.
Although they fall outside the scope of smoke-free legislation, the use of e-cigarettes in the workplace is prohibited. The organisation's rationale for a ban on e-cigarettes is that:

although they do not produce smoke, e-cigarettes produce a vapour that could provide an annoyance or health risk to other employees; 

some e-cigarette models can, particularly from a distance, look like real cigarettes, making a smoking ban difficult to police, and creating an impression for visitors/customers/other employees that it is acceptable to smoke.

Homeworkers

Homeworkers are not required to refrain form smoking during the course of work that is carried out for the Council in their home, unless they invite others into an area of their home for work purposes.

Enforcement and monitoring

Staff

Managers have a responsibility to ensure that their staff comply with the smoking policy. They also need to ensure that a fair and consistent approach is maintained.

While we recognise that some employees do smoke, this will need to be taken as flexi-time and recorded, or as part of the employee’s lunch break.

Persistent breaches of the policy by employees of the Council will lead to disciplinary action under the Council’s disciplinary procedure.

Employees are also reminded that it is a criminal offence for employees to smoke in a smoke-free area, with a fixed penalty of £50 or prosecution and a fine of up to £200.

Others

Customers who are smoking in smoke-free areas should be reminded of the no-smoking signs and asked to stop. If a customer continues to smoke, employees should explain that the customer is committing a criminal offence and will not be served if he/she continues to do so. If the customer still refuses to stop smoking, staff should ask the customer to leave the premises and, where relevant, direct him/her to where he/she can smoke. 

People who do not comply with the law on smoking in public places may also receive a fixed penalty notice and/or possible prosecution. The Council may also face legal action if it fails to prevent smoking in buildings under its control.

Advice and Support

Hastings Borough Council will make available to its employees relevant publicity material about the hazards of smoking. Advice and support will be offered to help assist employees in giving up smoking by giving time off to attend smoking cessation sessions. Further information is available from People and Organisational Development on 1777 or emailing podhelpdesk@hastings.gov.uk.

The NHS offer the following free services to help smokers give up:

Local NHS Stop Smoking Services report that people who give up smoking with the support of local NHS Stop Smoking Service and nicotine gum and patches are four times more likely to succeed than those without support.

The NHS Smoking helpline – you can speak to a specialist adviser or request resources.

www.gosmokefree.co.uk - an online resource for all the advice information and support you need to help you stop and stay “Stopped.”

Together – This support programme is free to join, and is designed to help you stop smoking using both medical research as well as insights from ex-smokers.

Telephone number for all the above services is 0800 169 0 169 (lines are open daily from 7am to 11pm) to find your local service or text ‘give up’ and your full post code to 88088.
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