
Hastings Borough Council 

Job Description 

Job Title 
(Connecting Hastings and Rother Together) Project Development Animator 

Directorate 
Operational services Regeneration and culture 

Grade 
Grade 6 

Reports to 
CHART Project Manager 

Hours: 37 hours per week 

Fixed term: December 2021 

Location 
Muriel Matters House, Hastings 

BACKGROUND 
Connecting Hastings and Rother Together (CHART) Community Led Local Development 
(CLLD) Local Action Group (LAG) is a working group that strategically supports the social 
and economic development of the most deprived LSOAs within the Hastings and Bexhill 
community, shown in the map below in purple and blue. 



 

 

 
 

CHART has access to European Structural Investment Funds (ESIF) that can be used to 
support projects that will link the areas’ most deprived communities to opportunities. It will 
support individuals through investment of European Social Funds and enterprises through 
investment of the European Regional Development Funds. These investments need to 
align with the CHART local Development Strategy and the Priority axes of ERDF and ESF 
relevant to CLLD. 

 
The CHART programme is highly complex, with two EU funding streams in addition to 
match funders. Therefore the animators will need to absorb and hold detailed information 
relating to the two main EU funding criteria, and claims processes, in addition to being 
aware of any other potential match funding opportunities. 

 
Though externally funded the post holder will need to work vertically and horizontally within 
Hastings Borough Council, in addition to working at various levels with employees/c level 
operatives within other organisations. 

 
The total budget size of the programme is £8.1M, made up of £3.7M in EU funds and 
£3.7M in identified (or to be identified) Public Sector funds, with the remainder coming 
from the private sector. The programme will run across five years finishing in December 
2022 

 
 
MAIN PURPOSE OF JOB 
To ensure delivery of the CHART Local Development Strategy such that the full allocation 
of ERDF and ESF is fully committed by the end of December 2022 and all projects are 
implemented promptly and funding drawn down through the claims process, with project 
activity finishing by March 2022 



 

To work at the direction of the Accountable body, CHART project Manager and CHART 
LAG Board liaising closely with all potential Grant applicants, community and businesses 
in the CHART LSOAs. In a timely and effective manner bring about, develop and secure 
funding (ESIF or other streams) for already identified and new projects that meet the aims 
of the strategy. 

 
To support project leads to complete application forms to a high standard that will meet the 
requirements and deadlines of the CHART LAG and Hastings Borough Council, the 
accountable body for this programme. 

 
To provide accurate and timely reports indicating performance against targets for EOI and 
full application submissions. 

 
RESPONSIBILITIES: 

• The post-holder will be working with applicants on Capital and Revenue 
applications, so needs awareness of planning projects within these aspects 

• They will have access to a training budget and need to be able to identify 
complex training needs within the LAG and the grant beneficiaries. 

• The CHART programme needs to deliver the following outputs and results 
within the 5 years: 

 
ERDF outputs ESF outputs 
Number of enterprises receiving support 227 Number of participants 1686 

Number of new enterprises receiving 
support 

159 Results 

Employment increase in supported 
enterprises 

170 Participants in education or 

training on leaving 

320 

Number of potential entrepreneurs 
assisted to be enterprise ready 

636 Unemployed participants 
in employment, including 
self-employment on 
leaving 

189 

Square metres public or commercial 
building built or renovated in target areas 

543 Inactive participants into 
employment or job search 
on leaving 

123 

 

• This role will be critical in aiding the development of these projects to deliver these 
results. They will work with potential applicants to ensure that the project leads 
have the capacity to deliver. 

 
 

KEY TASKS 
• To work with the accountable body, community organisations and 

enterprises/businesses in the wider Hastings and Bexhill area to develop projects 
identified in the CHART Local Development Strategy, and new projects that meet 



 

the aims of the CHART strategy and are deliverable within the CHART 
programmes’ timeframe. 

 
• To support the CHART Local Action Group by directly assisting in the development 

of a range of projects that access  CLLD Funding ring fenced for CHART in 
accordance with the Local Development Strategy, the relevant work package calls 
and if required, further ESIF guidance. 

 
• To report to the CHART programme management and the CHART LAG EDG and 

Board at timely intervals on the progress of the projects and advise on any 
additional project support required in developing full applications. 

 
• To assist projects to a stage where they are able to access funding by supporting 

them to complete Application Forms and supporting documents/annexes to meet 
deadlines set by the CHART LAG, CHART programme team and/or leveraged 
(matched) funding organisations. 

 
• To assist projects in identifying suitable public sector match to enable draw down of 

relevant grant funding as a part of the application development process. 
 

• To assist in the assessment of EOIs, when they have not been involved in the 
development of said EOI. 

 
• To Identify those EOIs which need to have due diligence undertaken when invited 

to submit a full application 

 
• To assist in the assessment of full applications, in terms of project constructions, 

when they have not been directly involved in the development of said full 
application. 

 
• To guide applicants in the complexities of ESF and ERDF regulations, reporting, 

eligible expenditure, claim process, State Aid, Procurement, Publicity and cross 
cutting themes relevant to the CHART programme, signpost where relevant and 
identify training needs. 

 

• With the CHART project manager identify cases where external or specialist 
expertise/assessment will be needed due to conflict of interest within the CHART 
LAG 

 
• To promote the CHART programme and stimulate activity within potential 

beneficiaries, industry, community and enterprises in the CHART LSOA areas, and 
further afield. 



 

• To demonstrate clear communication and the ability to interpret complex funding 
rules and strategies across all sectors of the community. 

 
• To participate in an annual performance appraisal based on agreed objectives. 

 
• To ensure that all duties and services provided are in accordance with HBC’s 

Equalities and Diversity policies and procedures. 
 
• To comply with individual responsibilities, in accordance with work role for health 

and safety in the workplace. 
 
• Undertake such other duties and tasks appropriate to the character of work such as 

may reasonably be required. Therefore, the above list of key result areas in this job 
description should not be regarded as exclusive or exhaustive. 



 

 

PERSON SPECIFICATION 

Job Title 
CHART Project development Animator 

Essential Requirements 

 
Qualifications 
1.  Degree or equivalent experience 
2.  Prince II foundation or equivalent project management qualification or experience 

 
Experience 
3. Experience of delivering economic development activities, within budget and to 

agreed schedules 
4. Experience of delivering activities associated with employability, social mobility or 

health inequality 

5. Practical project management experience, 
6. Experience of working for a partnership of public sector and voluntary organisations 

and enterprises 
7. Experience of developing funding applications, business cases and report writing 
8.  Some experience of monitoring and evaluation systems and processes 
9. Demonstrable experience of project appraisal including appraising business plans, 

budgets and financial information 
10. Experience of performing due diligence and risk assessment 
11. Experience providing business advice and support 

 
Knowledge 
12. Good understanding of basic business principles and the ability to apply them to 

evaluating a business plan 
13. An understanding and practical knowledge of at least one of these: ERDF, ESF or 

other European funding 
14. The issues and needs of the unemployed, self-employed and of employers 
15. An understanding and practical knowledge of at least one of these: community 

cohesion work, Capital development projects, Hastings/Bexhill, working in deprived 
locations, visitor/cultural or industrial sectors. 

16. Sound knowledge of business planning and financial systems within the private 
sector across a range of different business models 

17. Understanding of State Aid requirements, particularly relating to “De Minimis” 
regulations 

18. Understanding of the requirements of the public sector, especially regarding 
transparency, accountability, and audit trail. 

. 



 

Personal Aptitude and Skills 
19. Able to work to demanding deadlines 
20. Able to work as part of a team and on own initiative 
21. Superior communication and influencing skills 
22. Able to engage effectively with the voluntary/community sector, entrepreneurs, 

businesses /local economy sectors and relevant partner organisations 
23. Able to interpret complex funding rules and strategies across all sectors of the 

community 
24. Competent in the use of IT and the internet including Microsoft Office and 

specifically Word, Excel, Outlook 
 

Behavioural Approach 
25. Highly organised and self-motivated 
26. Flexible and adaptable 
27. Professional and approachable 
28. Commitment to promoting equality and diversity 
29. Excellent personal presentation 
30. High degree of professionalism 
31. Flexible 
32. Able to work as part of a team 
33. Able to work under pressure 
34. An enquiring disposition 
35. Well organised 

 
 

Circumstances 
36. Must be able to work unsocial hours from time to time, including evenings and 

weekends. 
37. Must be able to travel in and around Hastings and Bexhill 

 
The above qualities will be assessed in the first instance on the application form and again 
at the interview stage if selected. 


